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Publishing on Amazon - my personal experience. 
Patrick C, Notchtree  (www.notchtree.com) 
 
This document is based on my own experience of self publishing on 
Amazon. It may not exactly fit your own requirements therefore ,but I 
hope it's enough to get you started. I suggest you read through the 
document first before actually starting rather then try to go step by step. 
That comes later. 
 

Write your book 
This sounds obvious but this stage is crucial in terms of layout and 
formatting otherwise you may hit problems when it comes to uploading 
later. 
I use MS Word to write. Some people throw up their hands in horror at 
this and suggest I use other more specialist authoring software. As an 
impoverished writer I've stuck to what I'm used to. Not only that but my 
version of Word dates from 2003 so it saves as .doc, not .docx but that's 
OK because Amazon will still accept .doc (at the time of writing anyway). 
So I will make a few points based on my Word but the principles apply to 
whatever software you use.  

Fonts 
The first thing to be aware of is the font you use.  Not all fonts you find on 
your computer may be used for publication because some are copyright. 
Times New Roman is OK. I have used that, but my preferred font is 
Gentium Book Basic which I think is more readable than Times new 
Roman. I use size 12.  I also sometimes use Arial. For example when 
quoting. In "Maxym" I used Arial for text messages and in "Dancing with 
Panthers" for letters that were written by the characters. Mac users should 
be safe with Helvetica. 

Page Setup and margins 
Then you need to think about page setup and margins if you are also 
going to publish print versions as well as Kindle. These need to be 
asymmetric so your words of wisdom don't disappear into the centre fold 
of the book. How you set these will depend on your book and the software 
you're using.  This is what I have used: 
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Title and Copyright 
Start with your title page and then copyright statements such as: 
 

 
Copyright © 2024 Patrick C. Notchtree 

 
All rights reserved 

 
No part of this book may be reproduced, or stored in a retrieval system, or 

transmitted in any form or by any means, electronic, mechanical, 
photocopying, recording, or otherwise, without express written permission of 

the author/publisher. 
 

 

Artificial Intelligence 
I now include statements about artificial intelligence:  
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NO AI TRAINING: Without in any way limiting the author’s exclusive rights 
under copyright, any use of this publication to “train” generative artificial 
intelligence (AI) technologies to generate text is expressly prohibited. The 

author reserves all rights to license uses of this work for generative AI 
training and development of machine learning language models. 

 
No AI No part of this work has been created or modified by the use of 

Generative Artificial Intelligence. It is entirely human created.  
 

By the way, that is Gentium Book Basic. 

Proof reading and checking 
Needless to say, thorough proof reading  and spell checking is vital.  I 
have used advance 'beta' readers. Also I find reading it out loud helps. If 
you use Gmail a trick I have used is to paste each chapter into an email 
as though you're going to send it. Gmail will highlight things it thinks 
should be changed. Sometimes it's wrong but it does pick up a lot of stuff, 
not just spelling but contextual matters as well. Then correct your book 
and cancel the email.  After all that you will still find an elusive typo but 
one of the joys of this is that it can corrected and a new version uploaded. 
Readers who have downloaded the Kindle version will find their file 
updates. If you're going for print as well, future orders will contain the 
correction. Because books are created by a print on demand system, 
there is no warehouse with hundreds of copies of your book stacked up. 
Books are printed, bound and delivered each time a reader orders one.  

Contents and Index 
You're going to want a list of contents. By making your chapter headings 
in a heading style, Word picks these up and once the masterpiece is 
finished, the table of contents can be inserted, along with page numbers. 
If you upload for Kindle, the page numbers will be removed automatically 
because of course they do not apply. The headings should appear as 
hyperlinks for the chapters in the Kindle device or app. For non-fiction you 
may wish to create an index, traditionally at the back of the book. Word 
can do this so I suspect that other systems can, especially those 
designed for authors.  
 

The cover 
It is said you can't judge a book by its cover but in practice people do. For 
the Kindle book only the front cover is needed and Amazon provide a 
cover creator which you will come across during the upload process. They 
tend to be rather bland though so it's best to have a cover design ready. If 
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you know someone who is artistically inclined and can do this all well and 
good. I have designed a couple of my own covers but for others I have 
used a design service. One reason is they have access to large range of 
stock images they can use, the other is that for print covers the layout and 
dimensions have to be so precise. I wrestled for ages getting it right for 
my memoir in 2012 for which I did the cover design. It got very frustrating. 
So for "Maxym" and "Dancing with Panthers" I used a design service. 
There are many out there. The one I used for these two books is 
www.100covers.com and I have found them easy to work with. I supplied 
them with some images which they incorporated into the design. I 
supplied a synopsis of the book. The joy was that when I was sent the 
print covers, they uploaded seamlessly and without error. 
 Here are the covers they designed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

I sent them the photograph of Maxym's aircraft, the AXMC rifle and the 
award logos. The figure is a stock image I chose from a selection they 
provided based on my criteria of what Maxym looks like. For the other, I 
sent the image of the green Ford Cortina (the actual car!), the prefect 
badge and the gold Laudatum badge. I sent a photograph of the person 
who inspired Mark Martin which they then adapted. The image of the boat 
top left is based on an image I sent. I found them easy to work with and 
very responsive to my vision of what the cover should include. They 
provided Kindle, paperback, hardback and audiobook covers. Other cover 
designers are available.  
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Uploading to Amazon 
 
I have described the writing process in some detail not because I think 
you can't write but so that the formatting is done to reduce problems 
during the upload process.  
You will of course need an Amazon account. Maybe you have one 
because you buy things from Amazon. If not, go to Amazon in your 
browser and create an account.  Then go to: 
https://kdp.amazon.com/en_US/bookshelf 
You should see something like this. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click the large "Create" button. 
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You get a choice of three options, Kindle, paperback and hardcover. 
There is also a series option but I have never used that. I always start 
with Kindle. There is a page to fill in with such obvious things as the title 
etc. Some parts are optional.  
 
An important part is Description. This is like your blurb and will appear on 
Amazon's websites with your book. 
 
You can choose whether it is your copyright or in the public domain. 
There is a question about sexually explicit matter in the cover or title. This 
does not include the text of the book so although some of my books are 
sexually explicit in parts, I can answer 'no' to this but I always ensure that 
this is mentioned in the blurb/description. There is an optional reading age 
question. For my books I set the minimum at 18. You choose what is 
applicable to your book. 
 
You then have to decide where most of your books are likely to be sold. I 
choose amazon.com because the USA is a large market. Note, this does 
not prevent your book being sold in the UK or elsewhere. In fact my own 
books tend to sell better in the UK. 
 
Keywords need to be chosen. Think about what search terms your likely 
readers might use. It might be worth looking on Amazon for books similar 
to yours and seeing what they use. A keyword can be a short phrase 
rather then a single word.  
 
You will need an ISBN for your book if you are going for print. An ISBN is 
optional for Kindle books. If you have an ISBN you have purchased from 
Nielsen you can use that when the time comes, otherwise Amazon will 
supply a free one. 
 
The next stage is the content of your book.  
 
To upload your files, log in to your Amazon account and go to 
https://kdp.amazon.com/en_US/bookshelf 
 
As an example, I uploaded a new slightly modified version of "Dancing 
with Panthers". You will see a page like this: 
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At the right are three options, Kindle, paperback and hard cover. Each of 
these must be uploaded separately.  Each time the file will be processed 
and converted. Any errors it thinks it's found will be highlighted. There is a 
question about AI content which must be answered then certified as true. 
For the Kindle book, only the front cover image is required. Again, upload 
this and check. 
 
You can then set the pricing for your book. It's a balance between making 
a profit and being competitive. I set a price for the UK and USA and let 
Amazon set other prices based upon the US price.  
 
With luck you then get a Congratulations box, saying it can take up to 72 
hours to go live. You get an email when it does. I once got it back under 
an hour. 
 
Uploading your paperback and hardcover copies is slightly different. In 
theory, uploading the same document, in my case a Word doc file, should 
work, but I have found that this sometimes has errors with the contents 
list and page numbers. Accepted files are PDF, DOC/X, HTML, or RTF. 
The safest way is to create a PDF. This is not a "Save as" as one might 
expect but is found under the print options. Once the PDF is created and 
checked, move to the paperback option.  If you don't already have an 
ISBN from such as Nielsen, Amazon will provide a free one. These are 
now increasingly accepted by Nielsen for cataloguing purposes and by 
wholesalers. 
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You then have to choose the ink and paper type. I always go for black 
and white with white paper.  You can't change this once the book is 
published. Then choose the size of the book. This will depend on the 
book, but for my novels I choose 6 x 9 inches. (being American, Amazon 
still works in imperial measures although metric equivalents are given). 
Bleed is the next choice. For a text only book, No Bleed should be 
selected. There is an explanatory note about illustrations. However, my 
novels have maps and photographs in some cases but as long as they 
are within the margins on the PDF, No Bleed can still be selected.  
Upload the PDF and wait while it's processed. 
 
Next comes the cover. Note that the cover size differs slightly between 
paperback and hardcover. So although the cover may look the same, it is 
a separate file. If you are confident with your graphics skills on a 
computer you can design your own cover using cover creator. By this time 
you should have your cover ready. Remember to leave space on the back 
for the barcode. If you already have your own ISBN and barcode on your 
print cover, select that option. 
 
Again select the appropriate AI option and confirm. It's a good idea to 
preview the book. You can then see whether your cover fits within the 
guides for printing. Check through the text to ensure that pages are 
aligned correctly for margins and gutter (the margins either side of the 
middle), especially any pages where there are images. Any errors mean 
going back and adjusting the original, making a new PDF and going 
through the upload process again. This is the value of checking your PDF 
carefully before uploading. You are then asked to approve the preview. 
 
Again, pricing comes next and I apply the same system as for the Kindle 
edition. You get the choice of Amazon only or for a lower percentage, 
expanded distribution. This is a personal choice but I opt for expanded 
distribution which means it can be made available through other outlets 
as well.  
 
For hardcover, the process is the same, remembering to choose the 
hardcover bookcover.  Again preview and approve. Pricing follows the 
same pattern as for previous formats. 
 
So now you've written your masterpiece, successfully uploaded it to the 
world's largest bookseller, now the hard part begins - publicising and 
marketing your work, otherwise nobody will know it's there. But that is 
outside the scope of this guide. Good luck! 
 
Patrick C. Notchtree, December 2024 


